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Purpose 
Canberra Health Services (CHS) has adopted the ACT Government Second Jobs and Volunteering Policy. 
The purpose of the Second Jobs and Volunteering Policy (the policy) is to provide clear guidance on when employees are required to seek prior approval before engaging in second jobs or volunteering activities.
Employees should always be conscious of whether their second jobs outside of the ACT Public Service (ACTPS) could raise a conflict of interest or work health and safety issue. Employees must seek approval before commencing their second job within the ACTPS. This includes situations where the employee intends to work in a second job at a directorate while already being employed at another directorate.
Scope
The guidelines apply to all CHS staff employed in the ACTPS under the Public Service Management Act 1994 and to board and committee members, contractors, volunteers, and consultants.
CHS Network including the inpatient facilities at Canberra Hospital (CH), Clare Holland House (CHC), North Canberra Hospital (NCH), and University of Canberra (UCH) and community-based services.
Which area in Canberra Health Services can I contact for further information?
For further information please contact the CHS Advisory Team: 
· 5124 9610
· CHSHRAdvisory@act.gov.au
All North Canberra Hospital based staff, please contact NCH HR Team:
· 5103 6117
· CHSNCH.HR.Operations@act.gov.au

How can I access the document?
The ACT Government Second Jobs and Volunteering Policy can be found here:
ACT Government Second Jobs and Volunteering Policy
The ACT Government Second Jobs and Volunteering Policy focuses in detail on conflict-of-interest matters, it should be read in conjunction with the ACTPS Conflict of Interest Policy.
The ACT Government Second Jobs and Volunteering Forms can be found here:
ACT Government Second Jobs and Volunteering Online Form
ACT Government Second Jobs and Volunteering Form
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This document has been developed by Canberra Health Services specifically for its own use.  Use of this document and any reliance on the information contained therein by any third party is at his or her own risk and Canberra Health Services assumes no responsibility whatsoever.
	Acknowledgement of Country 
Canberra Health Services acknowledges the Ngunnawal people as traditional custodians of the ACT and recognises any other people or families with connection to the lands of the ACT and region. We acknowledge and respect their continuing culture and contribution to the life of this region.
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