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Purpose 
Canberra Health Services (CHS) has adopted the ACT Public Sector (ACTPS) Staying in Touch Policy. CHS appreciates the significance of staff knowing that they are important and valued members of the workforce and recognises that this may be an issue during periods that they are away from their usual workplace. Staying in touch can assist employees in remaining up to date with workplace news and changes, maintain connections with colleagues and transition back to work.
The purpose of the policy is to provide guidance on how employees and workplaces can maintain a connection while the employee is on extended leave, and the responsibilities of each party in negotiating these arrangements. 
Scope
The policy applies to all staff across the CHS Network employed under the Public Sector Management Act 1994 and to board and committee members, contractors, volunteers, and consultants.
CHS Network includes the inpatient and outpatient facilities at Canberra Hospital Clare Holland House, North Canberra Hospital (NCH), University of Canberra (UCH) and community-based services.
Which area in Canberra Health Services can I contact for further information?
For further information please contact the CHS Advisory Team: 
(02) 5124 9610
CHSHRAdvisory@act.gov.au
How can I access the document?
The ACTPS Staying in Touch Policy can be accessed at: 
The ACTPS Staying in Touch Policy (via www.cmtedd.act.gov.au)
Attachments 1 and 2 of the policy can also be accessed for use via the CHS Health Hub, located under the Employee Relations heading on the HR Fact Sheet Page:
Attachment 1: Staying in Touch Plan
Attachment 2: Methods of Staying in Touch with Staff
Search terms
Staying in Touch, Contact, Respond, Reasonable, Unreasonable, Workforce, Communications, Leave, Long Service Leave, Maternity Leave, Extended Leave, Arrangements, Notifications, Enterprise Agreements, stay, in touch, stay in touch, north.  
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This document has been developed by Canberra Health Services specifically for its own use.  Use of this document and any reliance on the information contained therein by any third party is at his or her own risk and Canberra Health Services assumes no responsibility whatsoever.
	Acknowledgement of Country 
Canberra Health Services acknowledges the Ngunnawal people as traditional custodians of the ACT and recognises any other people or families with connection to the lands of the ACT and region. We acknowledge and respect their continuing culture and contribution to the life of this region.
© Australian Capital Territory, Canberra 20
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